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Laporan Tugas Akhir ini membahas tentang pengolahan arsip dinamis inaktif 

di PT. Kereta Api Indonesia (Persero) Daerah Operasi 6 Yogyakarta. Tugas Akhir ini 

ditulis berdasarkan hasil Praktik Kerja Lapangan yang bertujuan untuk mengetahui 

secara langsung bagaimana pengolahan arsip dinamis inaktif di PT. Kereta Api 

Indonesia (Persero) Daerah Operasi 6 Yogyakarta. Ruang lingkup dari Laporan Tugas 

Akhir ini mencakup permasalahan antara lain sistem penyimpanan arsip dinamis 

inaktif, sarana dan prasarana serta kendala yang di hadapi penulis selama 

melaksanakan Praktik Kerja Lapangan di PT. Kereta Api Indonesia (Persero) Daerah 

Operasi 6 Yogyakarta. 

Penulisan Tugas Akhir ini menggunakan tiga metode yaitu observasi dan 

partisipasi, wawancara serta studi pustaka. Kesimpulan dari Laporan Tugas Akhir ini 

bahwa pengolahan arsip dinamis inaktif di PT. Kereta Api Indonesia (Persero) 

Daerah Operasi 6 Yogyakarta belum sepenuhnya dilaksanakan. Masih banyak di 

temukan arsip yang hanya diikat serta di tempatkan pada almari arsip, serta banyak 

arsip yang rusak secara fisik maupun unformasinya. Serta banyaknya kendala yang 

dihadapi selama penulis melaksanakan Praktik Kerja Lapangan antara lain tidak 

tersedianya sarana penunjang seperti tempat penyimpanan arsip dinamis, kurangnya 

rak arsip dan gangguan dari hama hewan pengerat yang merusak fisik arsip. 

Kata Kunci : Pengolahan, Arsip, Inaktif  

PENGOLAHAN ARSIP DINAMIS INAKTIF DI PT. KERETA API INDONESIA (PERSERO) DAERAH
OPERASI 6 YOGYAKARTA
RIFKHI ADHIFTA A, Faizatush Sholikhah, S.Sos., M.A.
Universitas Gadjah Mada, 2016 | Diunduh dari http://etd.repository.ugm.ac.id/



xiii 

 

ABSTRACT 

PROCESSING INACTIVE RECORD AT PT. KERETA API INDONESIA 

(PERSERO) DAERAH OPERASI 6 YOGYAKARTA 

 

By 

Rifkhi Adhifta Anggriawan 

13/251544 / SV / 04 399 

 

Applied Archival Science 

Vocational College 

Gadjah Mada University 

 

             This final report discusses the processing of the report is written based on PT. 

Kereta Api Indonesia (Persero) Regional Operations 6 Yogyakarta. Field Work 

Practice wich aims to find out how the processing of inactive records in PT. Kereta 

Api Indonesia (Persero) Regional Operations 6 Yogyakarta. Direcly the scope of the 

final report include problems among others inactive records storage systems, 

infrastructure and its constraints during the performance of Field Work Practice in 

PT. Kereta Api Indonesia (Persero) Regional Operations 6 Yogyakarta. 

             Writing this final project uses three methods of observation and participation, 

interviews and literature. The conclusion of this final report that processing of 

inactive records in PT. Kereta Api Indonesia (Persero) Regional Operations 6 

Yogyakarta has not been fully implemented. There, are tied records and in a filing 

cabinet, and many records were broken physically and information. As well as the 

many obstacles faced during the writers carry Field Work Practice include the 

unavailability of supporting infrastructure such as storage of records, lack of shelf 

archive and disruption of rodent pests that damage the physical record. 
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