
TABLE OF CONTENT 

 

APPROVAL SHEET ........................................................................................................... i 

STATEMENT OF ORIGINALITY ................................................................................... ii 

INTISARI ............................................................................................................................. iii 

ABSTRACT.......................................................................................................................... iv 

DEDICATION SHEET........................................................................................................ v 

ACKNOWLEDGEMENT................................................................................................... vi 

TABLE OF CONTENTS .................................................................................................. vii 

LIST OF PICTURES ........................................................................................................ .ix 

LIST OF TABLES............................................................................................................... x 

LIST OF DIAGRAMS......................................................................................................... x 

 

CHAPTER 1. INTRODUCTION 

1.1 Background of Study ...................................................................................................... 1 

1.2 Objective of Study .......................................................................................................... 2 

1.3 Scope of Study ................................................................................................................ 2 

1.4 Method of Study ............................................................................................................. 3 

 1.4.1 Method of Collecting The Data........................................................................ 3 

 1.4.2 Method of Analyzing The Data........................................................................ 4 

1.5 Presentation .................................................................................................................... 5 

 

CHAPTER 2. GENERAL INFORMATION ABOUT OFFICE OF INTERNATIONAL 

AFFAIRS UNIVERSITAS GADJAH MADA 

2.1 Vision and Mission ..........................................................................................................6  

2.2 Historical Background of OIA UGM ..............................................................................6 

2.3 Profile of OIA UGM.........................................................................................................7 

2.4 The Structure of Organizations and The Functions .......................................................10 

2.5 The Facilities of OIA UGM ...........................................................................................12  

 

CHAPTER 3. OIA IN CONDUCTING 9TH JOINT WORKING GROUP 2017 

3.1 General Background of JWG .........................................................................................16  

3.2 Role of OIA UGM towards 9th JWG .............................................................................17  

3.3 Process of The Event.......................................................................................................19  

 3.3.1 Pre-Event..........................................................................................................19 

  3.3.1.1 Basic Arrangement............................................................................19 

  3.3.1.2 Event Launch.....................................................................................22 

 3.3.2 Day of Event.....................................................................................................24 

  3.3.2.1 Event Briefing....................................................................................24 

  3.3.2.2 Registration........................................................................................24 

  3.3.2.3 Event Timeline..................................................................................25 

 3.3.3 Post Event.........................................................................................................35 

  

  

EVENT MANAGEMENT IN CONDUCTING JOINT WORKING GROUP 2017 HOSTED BY OFFICE OF
INTERNATIONAL AFFAIRS
UNIVERSITAS GADJAH MADA
DEVI AFIFA RAHMA, Tri Nuraniwati, S.S., M.A
Universitas Gadjah Mada, 2017 | Diunduh dari http://etd.repository.ugm.ac.id/



CHAPTER 4. CONCLUSION ...........................................................................................41 

WORKS CITED ...................................................................................................................xi 

LIST OF APPENDICES......................................................................................................xii 

LIST OF INFORMANTS .......................................................................................xii 

LIST OF INTERVIEW QUESTIONS AND ANSWERS EXPLANATION.....xiii 

QUESTIONNAIRE FORM SAMPLE...................................................................xiv 

CURRICULUM VITAE ........................................................................................,.xv 

LOG BOOK .............................................................................................................xix 

 

EVENT MANAGEMENT IN CONDUCTING JOINT WORKING GROUP 2017 HOSTED BY OFFICE OF
INTERNATIONAL AFFAIRS
UNIVERSITAS GADJAH MADA
DEVI AFIFA RAHMA, Tri Nuraniwati, S.S., M.A
Universitas Gadjah Mada, 2017 | Diunduh dari http://etd.repository.ugm.ac.id/


