
vi 
 

 

 

DAFTAR ISI 

 
HALAMAN PENGESAHAN  ....................................................................... i 

HALAMAN PERNYATAAN  ....................................................................... ii 

KATA PENGANTAR  ................................................................................... iii 

DAFTAR ISI  .................................................................................................. vi 

DAFTAR GAMBAR  ..................................................................................... x 

DAFTAR LAMPIRAN .................................................................................. xii 

INTISARI   ..................................................................................................... xii 

ABSTRACT .................................................................................................... xiv 

BAB I PENDAHULUAN  

A. Latar Belakang dan Permasalahan  .................................................... 1 

B.Tujuan ................................................................................................. 6 

C. Keaslian TA ....................................................................................... 7 

BAB II TINJAUAN PUSTAKA DAN METODE PENGUMPULAN DATA  

A. Tinjauan Pustaka  ............................................................................... 10 

1. Pengertian Pelestarian .................................................................... 10 

2. Pengertian Arsip Tekstual  ............................................................. 12 

B. Metode Pengumpulan Data  ............................................................... 13 

1. Wawancara  .................................................................................... 14 

UPAYA PELESTARIAN ARSIP TEKSTUAL DI DINAS KEARSIPAN DAN PERPUSTAKAAN PROVINSI
JAWA TENGAH
ELMA KURNIA PRATIWI, Widiatmoko Adi P, S.S., M.L.I.M.
Universitas Gadjah Mada, 2017 | Diunduh dari http://etd.repository.ugm.ac.id/



vii 
 

2. Observasi  ....................................................................................... 16 

3. Studi Pustaka  ................................................................................. 16 

BAB III PEMBAHASAN  

A. Profil Organisasi  ............................................................................. 17 

1. Sejarah Dinas Kearsipan dan Perpustakaan  

Provinsi Jawa Tengah  ................................................................ 17 

2. Tugas Pokok dan Fungsi Dinas Kearsipan dan Perpustakaan  

Provinsi Jawa Tengah  ................................................................ 19 

3. Struktur Organisasi Dinas Kearsipan dan Perpustakaan Provinsi  

Jawa Tengah  .............................................................................. 22 

4.  Pengorganisasian Kearsipan  ...................................................... 23 

B. Pengelolaan Arsip di Instansi  ......................................................... 24 

1. Jenis, Volume, Kondisi Arsip  ..................................................... 24 

2. Sistem Pengelolaan Arsip Statis .................................................. 25 

C. Pelestarian Arsip Tekstual  .............................................................. 29 

1. Faktor Perusak Internal ................................................................ 31 

a. Lignin  ..................................................................................... 31 

b. Zat Pemutih  ............................................................................ 31 

2. Faktor Perusak Eksternal  ............................................................ 33 

a. Faktor Fisika  .......................................................................... 34 

b. Faktor Biota  ........................................................................... 36 

UPAYA PELESTARIAN ARSIP TEKSTUAL DI DINAS KEARSIPAN DAN PERPUSTAKAAN PROVINSI
JAWA TENGAH
ELMA KURNIA PRATIWI, Widiatmoko Adi P, S.S., M.L.I.M.
Universitas Gadjah Mada, 2017 | Diunduh dari http://etd.repository.ugm.ac.id/



viii 
 

c. Faktor Lingkungan  ................................................................. 39 

D.Pelestarian Secara Preventif  ............................................................ 39 

1. Penanganan dan Penyimpanan Arsip Tekstual ............................ 40 

2. Alih Media Arsip Tekstual .......................................................... 47 

3. Pengendalian Hama Terpadu  ...................................................... 50 

a. Fumigasi .................................................................................. 51 

b. Termid Control  ...................................................................... 53 

c. Kamperisasi  ............................................................................ 55 

E. Pelestarian Secara Kuratif  ............................................................... 56 

1. Laminasi  ..................................................................................... 57 

a. Alat dan Bahan  ....................................................................... 58 

b. Bahan Kimia  .......................................................................... 59 

c. Proses Kerja  ........................................................................... 60 

2. Enskapsulasi  ............................................................................... 66 

a. Alat dan Bahan  ....................................................................... 67 

b. Proses Kerja  ........................................................................... 68 

F. Kendala ............................................................................................ 71 

1. Kendala Organisasi  ..................................................................... 71 

2. Kendala Teknis  ........................................................................... 72 

3. Kendala Infrastruktur  .................................................................. 73 

UPAYA PELESTARIAN ARSIP TEKSTUAL DI DINAS KEARSIPAN DAN PERPUSTAKAAN PROVINSI
JAWA TENGAH
ELMA KURNIA PRATIWI, Widiatmoko Adi P, S.S., M.L.I.M.
Universitas Gadjah Mada, 2017 | Diunduh dari http://etd.repository.ugm.ac.id/



ix 
 

BAB IV PENUTUP 

A. Kesimpulan  ......................................................................................... 75 

B. Saran  .................................................................................................... 76 

DAFTAR PUSTAKA  .................................................................................... 79 

LAMPIRAN 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

UPAYA PELESTARIAN ARSIP TEKSTUAL DI DINAS KEARSIPAN DAN PERPUSTAKAAN PROVINSI
JAWA TENGAH
ELMA KURNIA PRATIWI, Widiatmoko Adi P, S.S., M.L.I.M.
Universitas Gadjah Mada, 2017 | Diunduh dari http://etd.repository.ugm.ac.id/


