
vi 
 

DAFTAR ISI 

 
INTISARI ............................................................................................................... xi 

BAB I ....................................................................................................................... 1 

PENDAHULUAN ................................................................................................... 1 

A. Latar Belakang dan Permasalahan ............................................................... 1 

B. Tujuan Penelitian .......................................................................................... 5 

C. Manfaat Penelitian ........................................................................................ 6 

D. Keaslian Tugas Akhir ................................................................................... 6 

E. Sistematika Penulisan Tugas Akhir .............................................................. 8 

BAB II .................................................................................................................... 10 

TINJAUAN PUSTAKA DAN METODE PENGUMPULAN DATA .................. 10 

A. Tinjauan Pustaka ........................................................................................ 10 

1. Arsip Kepegawaian .................................................................................... 10 

2. Pemberkasan ............................................................................................... 13 

B. Metode Pengumpulan data ......................................................................... 16 

1. Observasi Partisipasi .................................................................................. 17 

2. Wawancara ................................................................................................. 17 

3. Studi Pustaka .............................................................................................. 19 

BAB III .................................................................................................................. 20 

Pemberkasan Arsip Personal Pegawai di Balai Pelestarian Nilai Budaya Daerah Istimewa Yogyakarta
TASYA APRILIA R H, Eritrina Putri Ekantari S.Hum., M.A.
Universitas Gadjah Mada, 2021 | Diunduh dari http://etd.repository.ugm.ac.id/



vii 
 

PEMBAHASAN .................................................................................................... 20 

A. Profil dan Sejarah Singkat Balai Pelestarian Nilai Budaya DI.Yogyakarta

 20 

B. Visi-Misi, Struktur Organisasi, Tugas Pokok dan Fungsi Balai Pelestarian 

Nilai Budaya DI. Yogyakarta. ............................................................................ 22 

1. Visi dan Misi .............................................................................................. 22 

2. Struktur Organisasi Balai Pelestraian Nilai Budaya DI. Yogyakarta ......... 23 

3. Tugas Pokok dan Fungsi Balai Pelestarian Nilai Budaya Daerah Istimewa 

Yogyakarta ................................................................................................. 24 

C. Sistem pemberkasan arsip personal pegawai di Balai Pelestarian Nilai dan 

Budaya Daerah Istimewa Yogyakarta ................................................................ 25 

1. Pengorganisasian Kearsipan ....................................................................... 25 

2. Jenis, Volume dan Kondisi Arsip ............................................................... 27 

3. Pemberkasan Arsip Personal Pegawai di Balai Pelestarian Nilai Budaya DI. 

Yogyakarta ................................................................................................. 29 

D. Sarana dan Prasarana .................................................................................. 39 

E. Kendala Pemberkasan Arsip Kepegawaian ................................................ 43 

BAB IV .................................................................................................................. 45 

PENUTUP .............................................................................................................. 45 

A. Kesimpulan ................................................................................................. 45 

B. Saran ........................................................................................................... 46 

Pemberkasan Arsip Personal Pegawai di Balai Pelestarian Nilai Budaya Daerah Istimewa Yogyakarta
TASYA APRILIA R H, Eritrina Putri Ekantari S.Hum., M.A.
Universitas Gadjah Mada, 2021 | Diunduh dari http://etd.repository.ugm.ac.id/



viii 
 

LAMPIRAN ............................................................................................................. 1 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Pemberkasan Arsip Personal Pegawai di Balai Pelestarian Nilai Budaya Daerah Istimewa Yogyakarta
TASYA APRILIA R H, Eritrina Putri Ekantari S.Hum., M.A.
Universitas Gadjah Mada, 2021 | Diunduh dari http://etd.repository.ugm.ac.id/


