
 

 

viii 

 

 

DAFTAR ISI 

 

HALAMAN PENGESAHAN ................................................................................ iv 

HALAMAN PERNYATAAN BEBAS PLAGIAT ................................................ v 

KATA PENGANTAR ........................................................................................... vi 

DAFTAR ISI ........................................................................................................ viii 

INTISARI ................................................................................................................ x 

ABSTRACT ........................................................................................................... xi 

BAB I PENDAHULUAN ....................................................................................... 1 

1.1 Latar Belakang Masalah ........................................................................... 1 

1.2 Rumusan Masalah .................................................................................... 6 

1.3 Tujuan dan Manfaat Penelitian ................................................................. 6 

1.4 Sistematika Penulisan ............................................................................... 8 

BAB II KERANGKA KONSEPTUAL ................................................................ 10 

2.1 Pengelolaan Arsip Dinamis (Records Management) ............................. 10 

2.1.1 Penciptaan ....................................................................................... 13 

2.1.2 Penggunaan dan Pemeliharaan ........................................................ 14 

2.1.3 Penyusutan ...................................................................................... 16 

2.2 Keaslian Penelitian ................................................................................. 18 

2.3 Kerangka Berpikir .................................................................................. 24 

BAB III METODE PENELITIAN........................................................................ 27 

3.1 Desain Penelitian .................................................................................... 27 

3.1.1 Desain dan Jenis Penelitian ............................................................. 27 

3.1.2 Unit Analisis ................................................................................... 28 

3.1.3 Lokasi Penelitian ............................................................................. 28 

3.2 Teknik Pengumpulan Data ..................................................................... 29 

3.2.1 Observasi Partisipatif ...................................................................... 29 

3.2.2 Wawancara ...................................................................................... 30 

3.2.3 Studi Pustaka ................................................................................... 32 

3.3 Teknik Analisis Data .............................................................................. 32 

3.3.1 Tahap Pengumpulan Data SWOT ................................................... 33 

3.3.2 Tahap Analisis SWOT .................................................................... 34 

Analisis SWOT terhadap Pengelolaan Arsip Dinamis di Pengurus Daerah Persatuan Judo Seluruh
Indonesia
Daerah Istimewa Yogyakarta
FIRDA NABILA RAHMA, Arif Rahman Bramantya, S.S., M.A.
Universitas Gadjah Mada, 2024 | Diunduh dari http://etd.repository.ugm.ac.id/



 

 

ix 

 

 

3.3.3 Tahap Pengambilan Keputusan ....................................................... 36 

BAB IV HASIL DAN PEMBAHASAN .............................................................. 37 

4.1 Gambaran Umum Organisasi ................................................................. 37 

4.1.1 Profil Organisasi ............................................................................. 37 

4.1.2 Tugas, Kewajiban, dan Tanggung Jawab Organisasi...................... 40 

4.1.3 Struktur Organisasi ......................................................................... 42 

4.2 Pengorganisasian Arsip, Jenis, Volume, dan Kondisi Arsip .................. 45 

4.2.1 Pengorganisasian Arsip ................................................................... 45 

4.2.2 Jenis Arsip ....................................................................................... 47 

4.2.3 Volume dan Kondisi Arsip ............................................................. 48 

4.3 Pengelolaan Arsip Dinamis .................................................................... 52 

4.3.1 Pedoman Pengelolaan Arsip Dinamis ............................................. 52 

4.3.2 Siklus Hidup Arsip Dinamis ........................................................... 54 

4.4 Analisis SWOT ....................................................................................... 72 

4.4.1 Identifikasi Faktor Internal dan Eksternal ....................................... 72 

4.4.2 Hasil Analisis SWOT ...................................................................... 84 

BAB V KESIMPULAN DAN SARAN ................................................................ 93 

5.1 Kesimpulan ............................................................................................. 93 

5.2 Saran ....................................................................................................... 96 

5.2.1 Saran Praktis ................................................................................... 96 

5.2.2 Saran Teoritis .................................................................................. 97 

DAFTAR PUSTAKA ........................................................................................... 98 

LAMPIRAN ........................................................................................................ 101 

 

 

  

Analisis SWOT terhadap Pengelolaan Arsip Dinamis di Pengurus Daerah Persatuan Judo Seluruh
Indonesia
Daerah Istimewa Yogyakarta
FIRDA NABILA RAHMA, Arif Rahman Bramantya, S.S., M.A.
Universitas Gadjah Mada, 2024 | Diunduh dari http://etd.repository.ugm.ac.id/


	Untitled



